Online Player Registration

* Any player who wishes to be registered to play in the HKHA leagues
can complete the registration online.

 Players above the age of 18 will complete the entire process online.

* Players under the age of 18 will be required to submit a paper form
generated from the system.

* The process is expected to reduce paperwork and the workload on
convenors.



Online Player Registration Flow
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http://www.hockey.org.hk/menregistration.asp
— http://www.hockey.org.hk/womenregistration.asp

18 or above I

Your submission is successful. The convenor from
the Club you have selected will confirm your
registration.

u1s8
Your submission is successful. Please note that for U18 players, consent from
parent/legal guardian is required. In order to complete this requirement, the convenor
from the Club you have selected will contact you.




Online Player Registration Page
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r— Section 1 - Player's Details

* All fields are mandatory. Name(s) must be same as |D carditravel document.

Surname
Other Name(s)
HKID No. e.g. (A1234567)
Passport No. (Passport No. is required only when HKID not available)
Date of Birth {(ddimmiyyyy or ddmmyyyy)
Nationality
Contact Tel No.
Email
Retype Email
Club | Select Club v
Upload Photo | Choose File | No file chosen ipeg/bmp only, size <= 250k
Upload HKID / Passport Copy | Choose File | No file chosen ipeg/pdf only, size <= 250k

r—Section 2 - Declaration

| hereby declare that the above details are complete and accurate, and | am not currently serving any suspensions or under disciplinary action. | agree to
abide by the current Rules and the Code of Conduct of the HKHA. | also understand and agree that neither the HKHA, nor their officials, shall be held
respensible for any incident, accident or injury sustained by me as a result of my participation in hockey as a player, spectator or official. | also agree to
grant the rights to the usage of my images for the HKHA's hockey promotions

Security Code

Load New Code
Please follow the above image to input the security code (Code are case sensitive)

| Submit |

The player is to complete all fields, select club
to join, upload files etc.

Once the form is submitted, convenor of the
club selected will receive an email notice of
the new player registration. He/she can login
to process the player registration.

The HKHA office will process the new player
registration accordingly.



Message after submitting player registration
form
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Your submission is successful. Please note that for U158 players, consent from parentflegal guardian is required. In order to complete this requirement, the convener
from the Club you have selected will contact you



Message to convenor after player registration
form is submitted
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Online Player Registration Notification of Hong Kong Hockey Association

Inbox x

hkha@hockey.org.hk 4:30 PM (1 hourago) Yy 4

W tome ~

Dear Club Convenor,

An online player registration has been received for your club, please logon to our system to review.

Best Regards,
Hong Kong Hockey Association

4. Reply ®» Forward



Convenor’s Actions (1)

Logon to HKHA website. Click “Approve Player’s Online Registration

HKU - Logout - Admin Page
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= Approve Player's Online Registration

= Matches Prayel

» Change Password



Convenor’s Actions (2)

Click on “Detail” to edit player registration.
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Approve Player Registratio
Name Submit Date DOB u18
MNeil MCDONALD | 29/04/2019 | 20/02/2002 | Print
(1-10f1)



Convenor’s Actions (3)

Check if everything is in place. Click “Accept” to confirm submission of player registration. Click “Reject”
decline player registration (the individual will receive an email with the reason input by the convenor).

For U18 players, please DO NOT click “Accept” yet. If all the details are ok, please go back to the previous page.
Please refer to pages 10 to 13 below.
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Player Details

Last Name MCDONALD

Given Names Neil

Gender E:

Date of Birth 20/2/2002

HKID No. B0841043

Passport No.

Nationality Hong Kong

Email karinalam2@gmail com

Tel. 20022002

HKID / Passport  vLadies-\-neck-T-shirts-20455714250.jpg
Accept

Reject



Screen shots

Once the “Accept” button is clicked, the HKHA office will receive the player registration and will process accordingly.
For rejected player registrations, the player will get an email notice with the reason entered by the convenor.
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Player Details Player Details

Last Name MCDONALD ‘ I;:;: ::':m m;F ONALE I

Given Names Neil 2 Gender E

Gender F Date of Birth | 20/2/2002

Date of Birth 20/2/2002 HKID No. B0841043

HKID No. B0841043 Passport No.

Passport No.
Nationalitv Hona Kona

Reject Player Registration

Accept Player Registration
Team [HKU v

O Local W Visiting

Reason

ShitNo. [ |

Reject || Cancel
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Convenor’s Actions (4)

For U18 players, click “Print”.
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Convenor’s Actions (5)

> :’ A A player registration form in printing format will be

XEfs o o mn s @ generated. Please print out the form and ask the player to
e im T g Sty S obtain parent/guardian’s signature. After getting the form

A oo back from the player, logon to the system and click

* All fields are mandatory. Nama(s) must be same as ID carditravel document ”A t”
ccept”.
Surname : LAM Other name(s) : Karin
Gender: F
HKID No. :

Passport No. :

only when HKID nat

Date of Birth Nationality : hk
Contact Tel No. :
Email : KARINALAM2@GMAIL.COM
Club: HKU
Section 2 - Declaration
O by declare that the above details mplete and accurate, and | am not currently serving any
suspen or under disciplinan by the current Rules an Co uct

of the HKHA and and agree that neither the HKHA, nor their cials, shall be held
accident or injury sustained by me as a result of my participation in hockey
as a player, sp official. | also agree to grant the rights
HKHA's hockey promotions.

the usage of my images for the

Section 3 - Parent or Legally Appointed Guardian’s Consent

ee that neither the HKHA, nor tr
for any incident, as y the player as a
participation in hockey as a player, sp ant the rights to the

usage of the images of the player for the HKHA's hockey promotions.This consent will be valid until the
player reaches 18 years of age.

Name : Signature : Date :

Email : Tel:



Convenor’s Actions (6)

Go to “Player List”. Click “Edit” to go to the newly registered player. Upload the signed registration form for the player

46 | BEdit | 110014 365 Lok Lam (Kitty) MA Dormant Change Status | Helease
47 | Edit | 120122 43 Yan Yin Cherry CHOW Dormant Change Status | Release
48  Edit | 120214 59 Nga Ching Chris PANG Dormant Change Status | Release
49 | Edit 060043 73 Weronica WONG VERCON CRUZ Dormmant Change Status | Release
50  Edit | 100183 95 Sabrina Jade YAM Dormant Change Status | Release
51 Edit | 022470 1 Yuen Ying, Serena CHEUNG Inactive Change Status | Release
52 | Edit 160141 T Yin Shan NG Inactive Change Status | Release
53  Edit | 060041 g Celeste Virginia CHENG Inactive Change Status | Release
54 | Edit | 170037 12 Theerawan HANRONMACHAI Inactive Change Status | Release
55 | Edit 022477 19 Helen LEUNG Inactive Change Status | Release
56  Edit | 160140 23 Tuen Yee Kathy TSUI Inactive Change Status | Release
57  Edit | 050037 25 Sze Ting Stephanie FONG Inactive Change Status | Release
58 | Edit | 150076 30 Pui Shan (Amy) WONG Inactive Change Status | Release
59  Edit | 022337 33 Wai Ting Amy LIP Inactive Change Status | Release
60 | Edit 160027 39 Siu Ying {Cherry) TSUI Inactive Change Status | Release
61 Edit 150036 55 Cho Kiu Laurel FUNG Inactive Change Status | Release
62 | Edit 529 Neil MCDOMALD New Register Delete
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Player Detail

* = mandatory fields
Status

HKHA No.
Shirt No.

Last Name
Given Names
Chinese Name
Gender *

Date of Birth

HKID No. *

Passport No.
Nationality ~

Email *

Tel.®

Upload Photo

HKID ! Passport Copy
Upload HKID / Passport
Upload Signed Form

Remarks

Logs

Men's Hockey Women's Hockey Promotion & Development

H # h B OB® & &
& The Hong Kong Hockey Association

New Register

59
MCDONALD
Neil

Male
207212002

® Female

® Local
B0841043

Visiting
e.g (A1234567)

Hong Kong
karinalam2@gmail.com
20022002
Choose File | No file chosen
vLadies-V-neck-T-shirts-20455714250.jpg

jpeg/bmp only, size <= 250k

Choose File | No file chosen jpeg/pdf only
Choose File | No file chosen pdf only

29/04/2019 16:54: Approved by Club<br>

| Submit |

National Squads




Remarks

* Convenors will still be able to enter new player registration like
before. That is, they will need to complete all details, upload the
photo, HKID/passport copy, and signed form.



